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"A true management classic with 200,000 copies sold, this new, expanded edition is still the ultimate guide
for every new manager. Since its original publication, The "First-Time Manager" has helped many thousands
of rookie managers handle their new responsibilities - and now it can help you! Clear and concise, the book
covers all the fundamentals you need for success, with indispensable advice on topics including hiring and
firing, leadership, motivation, and managing time and stress. In addition, the completely updated fifth edition
shows you how to build trust and confidence, be an active listener, manage a diverse group of individuals,
conduct performance appraisals, and address many other challenges that come with the manager's job.
Written in an inviting and accessible style, this classic skill-building book is an essential tool for becoming
an effective, confident new manager."
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From reader reviews:

Ann Potter:

The book The First-Time Manager gives you the sense of being enjoy for your spare time. You can utilize to
make your capable much more increase. Book can being your best friend when you getting anxiety or having
big problem using your subject. If you can make looking at a book The First-Time Manager for being your
habit, you can get much more advantages, like add your personal capable, increase your knowledge about
several or all subjects. You may know everything if you like start and read a reserve The First-Time
Manager. Kinds of book are several. It means that, science reserve or encyclopedia or some others. So , how
do you think about this guide?

Trina Durham:

What do you think of book? It is just for students because they're still students or it for all people in the
world, what the best subject for that? Only you can be answered for that issue above. Every person has
several personality and hobby for each other. Don't to be pushed someone or something that they don't desire
do that. You must know how great and important the book The First-Time Manager. All type of book are
you able to see on many sources. You can look for the internet options or other social media.

Patricia Beall:

This The First-Time Manager are reliable for you who want to certainly be a successful person, why. The
reason why of this The First-Time Manager can be among the great books you must have is definitely giving
you more than just simple examining food but feed an individual with information that might be will shock
your prior knowledge. This book is actually handy, you can bring it just about everywhere and whenever
your conditions at e-book and printed versions. Beside that this The First-Time Manager forcing you to have
an enormous of experience including rich vocabulary, giving you test of critical thinking that we understand
it useful in your day task. So , let's have it and revel in reading.

Juanita Cooke:

As we know that book is vital thing to add our understanding for everything. By a book we can know
everything we really wish for. A book is a set of written, printed, illustrated or blank sheet. Every year has
been exactly added. This publication The First-Time Manager was filled regarding science. Spend your spare
time to add your knowledge about your science competence. Some people has distinct feel when they
reading any book. If you know how big selling point of a book, you can really feel enjoy to read a e-book. In
the modern era like right now, many ways to get book that you simply wanted.
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