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Imagine the convenience of having hundreds of clear, concise and competent business letters at your
immediate disposal! No more staring at a blank screen agonizing how to word an effective collection letter
without offending a customer, or crafting a clear corporate message without the high cost of ghost-writers or
expensive consultants.

Essential Business Letters: 1500 Waysto Say It Right provides managers and executives immediate access to
a complete encyclopedia of professional letters and e-mail communications, which can be adapted to meet
individual needs.

The book and CD combination cover all areas of business communication, including lettersfor:

» General administration and operations « Hiring, firing and personnel matters « Sales and marketing ¢
Production, inventory and supply chain management ¢ Accounting, finance and banking « Personal,
condolences and apologies « Customer service

The book serves as a visual reference allowing the user to browse for the appropriate letter. The CD contains,
among other features, every letter covered in the book in Word format as well as the " Socrates Personal Law
Dictionary" and " Socrates Business Law Dictionary."

* FREE $100.00 value As an added bonus for Socrates’ book buyers, an entire web page is devoted to free
content, letters, advice and writing aids. Have access to such helpful content as frequently misused or
misspelled words, rules of basic grammar, how to format aletter, how to write proper business e-mail and
more. In addition, the landing page includes bonus letters for everyday personal and business needs: HMO
letters, fraud in home improvement, airline complaint letters, collection letters, essential agreements &
contracts, consumer demand and complaint letters, poor service action letters...and they are al free to use
over and over again.
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From reader reviews:
Michael Herndon:

The book Essential Business Letters: 1500 Waysto Say It Right with CDROM (Socrates Answers) make one
feel enjoy for your spare time. Y ou need to use to make your capable far more increase. Book can for being
your best friend when you getting strain or having big problem along with your subject. If you can make
examining a book Essential Business Letters: 1500 Ways to Say It Right with CDROM (Socrates Answers)
to be your habit, you can get alot more advantages, like add your own capable, increase your knowledge
about many or all subjects. Y ou are able to know everything if you like open up and read a reserve Essential
Business Letters: 1500 Waysto Say It Right with CDROM (Socrates Answers). Kinds of book are several. It
means that, science e-book or encyclopedia or other individuals. So , how do you think about this
publication?

Carla Spiegd:

Do you considered one of people who can't read pleasurable if the sentence chained in the straightway, hold
on guysthis particular aren't like that. This Essential Business Letters: 1500 Ways to Say It Right with
CDROM (Socrates Answers) book is readable through you who hate the straight word style. Y ou will find
the facts here are arrange for enjoyable reading experience without leaving also decrease the knowledge that
want to offer to you. The writer regarding Essential Business Letters: 1500 Ways to Say It Right with
CDROM (Socrates Answers) content conveys objective easily to understand by lots of people. The printed
and e-book are not different in the content material but it just different asit. So, do you nevertheless
thinking Essential Business Letters: 1500 Waysto Say It Right with CDROM (Socrates Answers) is not
loveable to be your top list reading book?

Ruby Harris:

Reading a book to be new life style in this 12 months; every people loves to go through a book. When you
learn abook you can get alots of benefit. When you read textbooks, you can improve your knowledge,
because book has alot of information onto it. The information that you will get depend on what forms of
book that you have read. If you would like get information about your examine, you can read education
books, but if you act like you want to entertain yourself you can read afiction books, this kind of us novel,
comics, aswell as soon. The Essential Business Letters; 1500 Ways to Say It Right with CDROM (Socrates
Answers) offer you a new experience in reading through a book.

Coleen | sabel:

Many people spending their moment by playing outside with friends, fun activity using family or just
watching TV the whole day. Y ou can have new activity to spend your whole day by studying a book. Ugh,
think reading a book can actually hard because you have to bring the book everywhere? It okay you can have
the e-book, getting everywhere you want in your Smartphone. Like Essential Business Letters. 1500 Ways to



Say It Right with CDROM (Socrates Answers) which is getting the e-book version. So, why not try out this
book? Let's see.
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